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IIOPAIOK
YHHYTOXKEHHS, GJTOKl-lPOBaHHfI NeEPCcOHATBHBIX JAHHBIX
B MOY CIHI Ne7
1. O6uiue nonoacern s

Hacrosmuii ITopsnox ompesenseT yCIOBUs U CIIOCOGH:

- YHHYTOXKeHHs OyMa)KHBIX HOCHTENEH (IOKYMEHTOB), COAEPIKAIIUX EPCOHANBHEIE TaHHbIS
110 TOCTHIKEHHIO Henn 00paboTKH 3TUX IIepCOHANBHEIX JTaHHEIX;

- TICPCOHAIBHBIX JAHHBIX B MAIIMHHBIX HOCHTENAX HWHQOPMAIMK, B TOM YHCIE
MIEPCOHANBHEIX AaHHBIX, H IIPH HEOOXOIUMOCTH CaMHX MAIIHHHBIX HOCHTENeH HHDOPMAIHH,

2. brokuposanue u yHuumodIcenue nepeoHanbHbIX OQHHBIX, COOEPHCAULUXCA 6 MAULUHHBIX
Hocumenax uHpopmayuu

2.1. brokuposanue uH(OpPMANNH, CoaepKamell HepcoHaTbHEIE JaHHBIE CyOBEKTa HePCOHATBHBIX
JAHHBIX, IIPOU3BOJUTCS B CITyUasix:
® CCJIM IIEPCOHANBHBIE JAHHBIE SBJIAIOTCS HEMOJIHBIMH, YCTaPEBIIUMHE, HEIOCTOBEPHBIMHU;
® ©CIH CBENEHHUs ABJLIIOTCS HE3aKOHHO IONYYCHHBIMH WM HE SBISIOTCS HEOOXOIMMBIMU IS
3as1BJIEHHON OIIEPaTOPOM MEPCOHATBHBIX NAHHBIX HETH 00paboTKH.

22. B cnydae moaTBepiKIeHHS —(DaKTa  HEIOCTOBEPHOCTH INEPCOHANBHBIX  JAHHBIX
yronnomoueHHoe OnepaTopoM JHMIO Ha OCHOBAaHHH IOKYMEHTOB, IIPEICTABJIEHHBIX CYOLEKTOM
IIEPCOHANRHBIX JIAHHBIX, YIIOJHOMOYEHHLEIM OPraHOM IO 3alUTe NpaB CyOBEKTOB MEPCOHAILHBIX
JIAHHBIX MW TONYYEHHBIX B XOJE CaMOCTOATENBHOM IPOBEpPKH, 0053aHO YTOUHHUTH IEPCOHANLHBLIE
JIAHHBIE ¥ CHATH UX GJIOKUPOBAHUE.

2.3. B cnyuae BBIBICHHS HENMPaBOMEPHBIX HEHCTBHI ¢ MEPCOHATBHBIME JaHHBIME
yrnonzHomoueHHOe OrnepaTopoM JIHIO 0043aHO YCTPAHUTH (OPraHU30BaTh YCTPAHEHHE) NONYIIEHHBIE
HapyleHus. B ciyyae HEBO3MOKHOCTH YCTPaHEHHs JOIYLICHHBIX HApYIICHUH HeOOXOMMMO B CPOK,
HE TPEBBINAIONIMEA TpeX paboumx OHEH ¢ Jarbl BHIABICHHS HEMPABOMEPHOCTH JEHCTBHH C
[EePCOHAIBHBIMY JAHHBIMH, YHUYTOKUTE IEPCOHANIEHEIE TaHHEIE.

2.4. O6 ycTpaHeHHH IOITYINEHHEIX HApyIICHHN WIM 00 YHUYTOKEHHH IEPCOHATBHBIX JAHHBIX
ynonsHoMo4yeHHOe OmepaTopoM ITHIO 00s3aHO YBEJOMHTH CyOBEKTa MEpPCOHANBHBIX JAHHBIX, d B
ciaydae, eciu oOpallleHHe WM 3ampoc OBLIM HAIpaBICHBI YIOJHOMOYEHHBIM OPraHOM I10 3alllHTe
1paB cyObEKTOB EPCOHATBHBIX TAHHEBIX, TAKKE YKA3aHHEIN OpraH.

2.5. VYnonuomouerHoe OniepaTopoM U0 00532H0 YHHUYTOKHTE IIEPCOHANBHEIE JaHHEBIE CYOBEeKTa
[IEPCOHANILHEIX JaHHEIX B CIIydasax:

® JIOCTHXEHHS Lesin 00pabOTKH IEePCOHANBHBIX JaHHBIX OMepaTop;

® OT3BIBA CyOBEKTOM cornacusd Ha 00pab0TKy CBOMX NEPCOHANBHBIX NaHHBIX.

2.6. YHHYTOXKEHHE TEPCOHANBHBIX JaHHBIX JOJDKHO ObITh OCYINECTBIIEHO B TEUYEHHE TPeX JHEH c
YKa3aHHBIX MOMEHTOB. B cormacus cyOBeKkTa IIepCOHANBHBIX J[JaHHBIX Ha 00paloTKy ero
IEPCOHANIBHBIX JAHHEIX MOTYT OBITh YCTaHOBJICHBI HHBIE CPOKH YHUUTOXKEHHS TIEPCOHATBHBIX JaHHBIX
TMpH IOCTHXKEHHH Lean oOpaboTKH IEePCOHANBHBIX JAaHHBIX. YIOMHOMOYeHHOEe OmepatopoM JIHIO
JOIDKHO HANpPABUTh yBeNOMIEHHE O (akTe YHUYTOKEGHHS IIEPCOHANBHBIX JAHHBIX CYOBLEKTY
MEPCOHAIBLHBIX JAHHEIX,



3. Paboma c Oymadicnvimu Hocumenamu (O0KymMeHmamii)

3.1. BHOBI ¥ HepHOMB! YHHUTOKEHUS OyMaKHBIX HOCHTEINEH, Coiep KalluX MepPCOHATBHBIC
JAHHEIE, IPeCTaBIeHE] B TabuuLe 1:
Tabnuma 1
BUIBT 1 IEPHOJEL YHUUTOXKEHHS GYMAaKHBIX HOCHTENEH, COAEpsKaX IepCOHATBHEIE JaHHBIE

HeiicTBHA M0
No Cpox OKOHYAHUH
n/n I[OKYMQHT XpaHeHHd CpoOKa
XpaHeHust
1. | JlokymeHTEI (CBeneHusI, COepKalie IEPCOHATLHEIC 75 ner YHuuroxerne
naHHEBIE 0 paboTHHKax Oneparopa), nHepelaHHbe 0
c()opMHUpOBaHHEIE IPH TPYAOYCTPOHCTBE PAGOTHHKA.
2. | JloxymeHTsI 06 o0y4aromuxcs (CBeAEHHUS, COIepKaIITHe YCTaHOBJIEHHEIE | YHUUTOKEHIUE
NIEPCOHANBLHBIE JaHHBEIe 00YIarONINXCs). JUTSL TaHHBIX
TIOKYMEHTOB
CPOKH
XpaHEHHUs.
3. | dpyrae DOKyMEHTHI IS CITy)KeGHOTO MONB30BAHM» XpaHsATCs 10 YHHUTOXKEHNE
(“Kypraus! yuéra, CIIHCKH JIOCTYIIA, SKCIIyaTallHOHHAS 3aMCEHBI Ha
JOKYMEHTALUA U T.I1.) HOBBIE, ECIIH HE
yKas3aH
KOHKPETHBIN
CPOK

3.2 JlokymMeHTEI, ykaszaHHBIE B I. 3.l., JOJDKHEI HAXOIWTHCA B ceifidax, OINeYaTHIBACMBIX
[IeYaTAMH COTPYyJHHKA OTAENA KaapoB MM y4eOHOH uyacTu. VICKIIOYEHHE COCTABISIOT NOKYMEHTEL
oOpabaTeIBaeMBIe B HACTOSIINI MOMEHT Ha paboueM MecTe.

3.3. Tlo OKOHYaHUH CPOKA XPaHEHHS JOKYMEHTBI, YKA3aHHBIE B 0, 3.1., YHHUTOKAIOTCS IyTEM
M3MEJIBUCHHUS Ha MEJIKHE YacTH (/I HHBIM CII0CO00M), HCKITIOUAIOIIHE BO3MOKHOCTE MOCIEIYIONIEro
BOCCTAHOBJIECHHUS HH(DOPMAIAH WU CIKUTAKOTCS.

4. Paboma c MauiuHHLIMH HOCUMEAMU UHOpMayun

4.1. Bunpl u meprozbpl YHHYTOKEHHS HEPCOHANBHBIX JaHHEIX, XPAHHMEIX B SICKTPOHHOM
Busie («daiinax») Ha KECTKOM HHCKe Kommbiotepa (mamee — HOKMJI) B MalIMHHBIX HOCHTEINSX:
KoMITakT juckax (maiee — CD-R/RW, DVD-R/RW B 3aBucumocts or (opmara), amckerax 3,5%
1.4Mb (nanee — FDD), FLASH-nakonuTemsx.

Ilpumep 6ud06 u nepuoO0E YHUUMOJICEHUS NEPCOHANLHBIX OAQHHBIY, XPAHUMBIX G
anexkmponrom euoe na HXKMJ], npedcmasnen ¢ mabauye 2.

Tabmmma 2
BU/IBI H I€pHOMIBI YHHYTOXKEHHS TEPCOHATBHEIX JJAHHBIX, XPAHUMBIX B S7T€KTPOHHOM BHJIE HA
YKECTKOM JICKE KOMITBIOTEPA

. HeiicTBHA IO
Ne Cpoxk
] Nudopmanus, Bux HocHTEIS OKOHYAHHH CPOKA
n/n XpaHeHHs!
XpaHeHHus
I. | baza naHHBIX aBTOMATH3HPOBAHHOM Ho [ToBTOpHOE
HH(pOopManHoHHOH cucTeMbl Omeparopa. CO3JaHMs | UCIOJIb30BaHUE
Hocurens: ¢aiinsr na HKM]T cepsepa Gonee HOCHTES JUIS 3aIUCH
aKTyaJIbHOH | ouepeHOH pe3epBHOM
KOIIHH xonuu BJI, B ciryuae
HEBO3MOKHOCTH —
YHHUYTOKEHHE HOCHTEJIS;
yIaJeHHe apXHBHBIX
¢aiinos ¢ HKMJI




4.2. Mammunsie HocuTenn nHbopmanuy (3a uckimodennem HKM]T), mepeuncieHHse B IL1L.
3.1. NOMKHBI HAXOMUTHCS B celidpe, OMeYaTHIBAEMOM NEYATBIO OTBETCTBEHHOIO COTpyIHHKA (Kpome
(popmupyemBIX MM 06pabaThIBaeMbIX B JaHHBIH MOMEHT Ha paGodeM MecTe).

4.3. Ilo oKxoHYaHWH yKa3aHHEIX CPOKOB XPAHEHHWS, MAlIMHHEIE HOCHTENH HH(OPMALHH,
MOJIEKANTNE YHHITOKEHUIO, (PU3MUECKH YHHYTOXKAIOTCA C 11EJI5I0 HEBO3MOKHOCTH BOCCTAHOBICHHS
W JINIbHEHINEr0 HCIONB30BaHUsA. JTO JOCTHIraeTes: MyTéM AeOpMHUpPOBAHHS, HAPYIICHHS €IHHOIL
NEJIOCTHOCTH HOCUTEIIS UITH €r0 CHKUTaHHUS.

4.4. Tlomnexxamue YHHYTOXKEHMIO (ailiibl, pacroyioKeHHBIE Ha KecTKOM maucke [I1DBM,
YAAJAIOTCS CPEICTBAMHE ONEPAllMOHHOMN CHCTEMBI C IOCIEIYIOMINAM KOYHIIIEHHEM KOP3UHE.

4.4. B ciydae nOmycTHMOCTH TOBTOPHOIO KCIIONB30BaHHUs HocHTeNs hopmara FDD, CD-
RW, DVD-RW, FLASH npumensiercs IporpaMMHOE yaaleHue («3aTHpaHHey») CONePKAMOTO JHCKa
myTEM ero (hopMaTHPOBAHMS C MOCTEIYIONIel 3aliCEI0 HOBO HH(POPMAIINY Ha NAHHEL HOCHTEb.

5. Ilopaook oopmnenua 0oOKyMeHmMos 00 yHuumoIceHuu Hocumenei

5.1. YHuYTOXEHHME HOCHTENeH, COJEpPIKAINMX IEPCOHANBHBIE MaHHEIE, OCYIIECTBIIET
crenuansHas Komucens, coznaBaemas IIpHKa3oM pykoBoauTens OnepaTopa. KOMHCCHIO BO3TIABISET
pyKoBOZHTElb CIykObl uH(bOpManuoHHON OesomacHocTH OmepaTopa (Uiu uHOe YHOTHOMOYEHHOE
quyo). B cocraB Kommccuum JOMKEH BXONMTH COTPYAHHK OTHENa aBTOMATH3MPOBAHHBIX
MH(OPMALMOHHBIX CHCTEM H PYKOBOJUTENb COOTBETCTBYIOMIETO TOApasaenenus Oneparopa.

5.2. B Xogme mpomemypsl YHUYTOKEHHUS TEPCOHATLHEIX NAHHBIX HOCHTENEH He0OXOIHMO
MpHCyTCTBHE 4IeHOB KOMMCCHHM, OCYINECTBISIONIEH YHHYTOKEHNE MEPCOHANLHBIX JAHHBIX M HHOI
KOH(HIeHIHATBHON HH(OPMAIMH, HaXOAIIelcs Ha TEXHHUECKHUX CpEeICTBax.

5.3. Komuceus cocTaBiseT U MOANUCHIBAET AKT (29K3eMIIIspa) 06 YHUUTOKEHHN HOCHTENEH!.
B Teyenue Tpéx muelt mocie cocTaBNeHUs akTH 00 YHHYTOXKEHHM HANPABIAIOTCS HAa YTBEPIKICHHE
pyxoBomureimo Omeparopa. Ilocrme yTBepkaeHHS OOMH SK3eMIUsip AKTa XpaHuTcs B celide y
PYKOBOJHTEIISL COOTBETCTBYIOLIETO Mozpasaenenus Oneparopa, BTOpod SK3eMIsap AKTa XpaHHTCS Y
PYKOBOZHUTEJIS €Ty KOBI MH(pOpMaLUoHHO# 6e3onmacHocT Omeparopa.

5.4. @aKkT yHUYTOIKEHHS HOCUTENA C NEPCOHANBHEIME JaHHBIMA (QukcupyeTcs B «KypHaie
perucTpaiuu  HOcUTened MH(OpMaluM, COAEP)KAIIMX [EPCOHAIBHBIE JAHHBIE M HHYIO
xoH(uieHIManpHyI0 HH(bOpManHion, Tie B rpade «Jlata u HOMEp aKTa YHHUTOXEHHS» 3aHOCITCS
COOTBETCTBYIOIIME JaHHBIE. JIAHHBIN JKyPHAN SBISETCS JOKYMEHTOM KOH(MHICHIIMAIBHOIO XapaKTepa
1 BMECTE C aKTaM¥ YHUUYTOXKEHHUS XPaHUTCS B ceitde.
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